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Three important areas of evaluation in communicating effectively and preventing misunderstandings through revision within your writing.
Communication is of key importance in our daily lives. Any business or social setting requires communication for interaction between one person and the other. There are different platforms of communication and which include verbal, sign, use of electronic media and even writing. Writing is important in communicating especially in writing reports articles and even books.
In writing, one of the key things in after writing your work is evaluation. Evaluation involves checking through the work for mistakes like spelling and grammar the presentation of the work, organization and how the work is designed. Proofreading procedure one searches for errors in spelling word usage and grammar and punctuation. A poorly written paper cannot possibly communicate its message properly to the reader.
 Checking spelling is a crucial in such that it enhances conveyance of meaning. It is very boring when you read an article or a report that is very good but full of spelling and grammatical mistakes. You will get annoyed when you read a report that is full of errors. If you write a report that is full of grammatically wrong spellings it will give a bad impression to your boss. It will hurt your reputation. Though no one is perfect in writing that you may have one spelling mistake in your work here and there, a lot of spelling mistakes appear rude and show carelessness. Also spelling mistakes make you’re your writing difficult to read. It is useless to let or assume that your boss will guess what you are trying to say your writing should speak for itself. Writing depicts the kind of a person you are so if you submit a report full of spelling and grammatical errors it shows that you are careless or you don’t take your work seriously.
Another key area to check when is the format. The format of writing that report show very important things about you. First it shows that you can follow instructions, your boss is interested to know whether the person he has hired can follow instructions or directions. It proves consistency that it shows your boss how you are able to follow ideas. It shows that you can adhere practice of discipline and adherence to standards. If you write in a correct format you show your boss that you can adhere strictly to certain rules and regulation stipulated by the organization. It allows you to focus your efforts on content that is if you get full knowledge of the format used you only concentrate on the content of that work.
The third element of effective writing is organization. Organization is the structural frame work for writing. Organization is important to effective writing because it helps the reader with a frame work to help them fulfill their expectation for the text. A well-organized piece of writing supports readers by making it easy for them to follow while a poorly organized piece leads readers through a maze of confusion and confounded or unmet expectation. Organization is the logical progression and completeness of ideas in a text. Organization should focus on two areas text structures and cohesive elements that tie clauses. A text structure is the framework of texts beginning middle and end. Cohesion is what glues the structure together.
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